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ACCOUNTING ESSENTIALS 
 

Duration: 66 Hours 
 
Prerequisite:  A basic knowledge of reading and writing skills. 
 
Description:  This hands on course will introduce individuals to the double-entry system of 
accounting for sole proprietorship, corporate, and partnership forms of business enterprises by 
using real-world applications and connections.  This class covers fundamental accounting 
knowledge and helps individuals develop professional skills for work. Students will gain an 
understanding of key financial and operational measures. 
 
Every business communicates in the accounting language. This course is designed for individuals 
who want to understand the accounting language, identify the major aspects of accounting, 
analyze various business scenarios, and compare the relationship between the manual system 
of accounting and a computerized system. 

 
Course Content: 
 
Introduction to Accounting 
 Explore careers 
 Set personal goals 

The Basic Accounting Cycle 
 Define the accounting equation 
 Demonstrate the effect of transactions on the accounting equation 
 Record transactions in a general journal 
 Post journal entries to General Ledger accounts 
 Complete a six-column work sheet 
 Create financial statements for a sole proprietorship 
 Prepare and post-closing entries 

The Accounting Cycle for a Merchandising Corporation 
 Define accounts used in a merchandising business 
 Analyze transactions relating to the purchase of merchandise 
 Analyze transactions relating to the sale of merchandise 
 Record transactions in special journals 
 Complete a ten-column work sheet 
 Record adjusting and closing entries 
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Accounting for Special Procedures 
 Manage and replenish a petty cash fund 
 Calculate and record depreciation for plant assets 
 Determine uncollectible accounts receivable 
 Maintain accurate inventory records 
 Journalize transactions involving notes payable 

Accounting for Partnerships 
 Define characteristics of a partnership 
 Allocate profits and losses to partners by different methods 
 Prepare an Income Statement for a partnership 
 Create a Statement of Changes in partners’ equity 
 Prepare the Partners’ Equity section of a balance sheet 

Accounting Ethics 
 Define the meaning of ethics 
 Discuss how ethical behavior benefits individuals, businesses and society 
 Explain the key principles an accountant is expected to follow 

 


